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How to Apply for a Small
Organization Grant

A Step-by-Step Guide
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Giving Back. Giving Forward.



Small Organization Grant Opportunity

The Community Foundation invests in small and grassroots nonprofit organizations
making a big impact. Grants are considered for community projects and to help

organizations become stronger. These are one time grants and are not meant to
support recurring requests.

Request can be made for up to $2,500.

@ Small Organizations

Support for small organizations with budgets of $150,000 or less.

Funding can support strengthening organizations and program
development.

Grant size: Up to $2,500.

Please make note of deadlines found on our website and on the
application form.




Beginning an Application
To begin an application from our website's homepage: Hover over GRANTSEEKERS and click
Apply for Grants or Scholarships
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The Community Foundation for Northeast Florida

Connecting People Who Care
With Causes That Matter

LEARN ABOUT US

RS GRANTSEEKERS PROFESY

Raceive Funding or Support

Cpen an Endowment

Nonprofii Success Stores

Nonprofit FAGS

You will be taken to the Competitive Community Grantmaking page. Scroll down and expand
the Program Support heading to find Small Organizations. Click Learn More
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Apply for Grants or Scholarships

The Communify Foundalion accepis grant appiications for a varfefy of funding cpporfunifies, Each
category or focus has different guidelines and timelines. We aiso have a limited nurmiber of scholarships
fo help current and fulure students fo pursue undergraduate and graduate education, professional
development and other educational enfichment opportunifies.

Competitive Grant Opportunities
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» Small Organizations

erganizations and pregram development. Learn More.

For small crganizations with budgets of $150,000 or less. Funding can support strengthening



You will be taken the Grants to Support Small Nonprofit Organizations page. Click the Apply
button to enter the application. We only accept electronic applications.

*Below is an example for tutorial purposes only. Please consult the website or application
form for the most up to date information.
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Small Organization Grants

The Community Foundaiion invesls in smal and grassrools nonprofif organizations making a big
Impact particulary in, but not limited te, the Focus Areas below. Grants are considered for
communily profects and fo help organizations become stronger. These are one-fime grants.
Fundling i not infended to extend Beyond one pear.

Small Organization Grants

For smoil organizations with budgedts of $200.000 o less. By g support gl g g Peogrom. el
‘Grant size; Up o §2.500
Dwadling: harch 23, 2022
Fequests can be made for up fo $2.500.
Applcation: cre closed

gl
* HNonprofits with cument 301(c)(3] stotus, and a Zuywear work histoey

B Organizatiors sening af least or of Tewe countes: Boker, Clay,
Durval. Pudnam, Mastou. §t. Johng

P Annual epenating budget of lea than §200,000

*  Regquest: can be mode for up fo $2500

Friatity will Be given bo grants thel inebode: We are nol able be lund:
P Buad community ineighibamcod improvement profects. F Athietic aneciations
gog the goct of 3
noighberhaad identity ¥ Fundeaising event sponsonhips

P Frovide support for unme? bosic needs (hunger. clathing, ond P Senoss snd sehoetbaed srgonzatieas PTAS Besated, 42|

T g irgrmy
S Nt K B Eoguests outside our region [must be in: Baker. Ciay. Duval.

* itengthen your nonprofit (iraining. planning. cooching] Pulnom. Not, §, Joha counis)
P Support und, d childraniycuth | .
aativiien, Slterchool iuppet)

v

Support divernity. aquity. and inclusion

Timeline Note: Do not try to fill the
» 22022 Grant opart — Check cut our How to Apply” Guide for diiaied intuction] app|ICatI0n out using Internet
B Tochricol Aushtance appoiniments avaiotl 12/12/22 - 1/25/23. Pieais submil yeu appointeent request here. EXplOrer— yOu WI” have

B Fobruory 1, 203 Appications dus by Som

problems. Google Chrome,
i R e e Safari, and Firefox all work fine
with our application.

P Morch 15, 2023 Notfied of grant dechion

APPLY

o

This button will take you directly
to the application from the
webpage.



Filling out an Application

Our application is a two step process:
1.The website link will direct you to the application to provide basic organizational
information and project details
2.The application includes a link to a demographic survey on your organization's staff and
board

Below are directions for completing both steps.

Step 1: Application Form

Upon clicking the apply button on our webpage, you will be directed to an application. You will
be asked to fill out general information, organizational information, and key proposal elements.

A downloadable copy of the blank application is provided on the informational page at the

beginning of the application for your convenience. This application is a draft and will not be
accepted as an application submission. Applications must be submitted through the online
portal. Click the link to download the document.

» PRequoest can be made for up to 32,500
Priority will be given to projects that :

= Provide support for unmet baszic needs (hunger, clothing, and other basic ftams)

= Support under-resourcad children/'youth (mentoning, enrichment activities, after-schoel supports)

» Buld community {neighborhood mmprovement projects, community ensagement with the goal of preserving neighborhood
identity’)

= Strengthen your nonprofit (training, planning, coaching)

s Support diversity, aguity, and inclusion

We are not able to fund:

= Athletic associations

s Fundraizing avent sponsorships

s Zchool-based organizations (PTAs, boostars, atc)

= Bequests outside our region {must be in: Baker, Clay, Duval, Potnar, Nassau, 5t. Johns counties)

A dewnloadable copy of the blank application can be found hers for pninfing or edifting offline. This application is a draft and 1=

providad for yvour convenisnce. Applications must be submittad throush the online portal. We will not accept this document as an

application submission.

In addition, our application requires uploading an attachment. To upload a file, click the
Choose File button and select the file from your computer to upload. If you choose the wrong
file, there is also a Remove File button you may use.

Please upload a roster for your organization's Board of Directors *

| Choose File || Remove File | No File Chosen




Each page has a Save and Resume Later button. When utilizing the save function, you will be
given a link in which to return.

Please note: The link expires after 30 days and we cannot retrieve this link if you lose it.

&

You may save a partially completed application. Click “Save and Resume Later” below, and you willl be given a link in which to return. Be sure to click the button
to have an email sent to you that contains the ink. When you are ready 1o revisit the application, simply click on the link. If you make changes 1o the form, re-
save and you will receive a new link. Do not upload any attachments until you are ready to submit, as they will not be saved with your draft

Upon clicking the submit button below, you will be taken 1o a Demographic Survey. This survey is step two of the application
process and is required for your application to be considered complete.

Be sure to click the button to have an email sent to you that contains the link. Without the
link, you cannot access your saved application. Each time you use the Save function, a new
link will be provided.

This is important: Attachments wiill
Save and Resume Later not be saved when using the Save
function- we recommend saving all

Arg you sure you want to leave this form and resume later? attachments in a folder on your
computer and attaching at the end
when you are ready to submit

Cancel Save and get link

Save and Resume Later

Please copy the link below and save it in a safe place. You can use this link any time within the next 30
days to resume answering questions on the form. Upon visiting this save and resume link, signatures and
file uploads will need to be resubmitted.

Without the link, the data you have entered cannot be retrieved, and you will have to start filling out the form at the
beginning.

https:/jaxcf formstack. com/forms/small_org_grants23?i-12064716-9a0fl MbaOK

Want us to emall you this link? Enter your email below and Click 'Send save and resume link'.

your_amail@sample. com

Send save and resume link




You will have the opportunity to review your entire application prior to submitting.
This is a good time to print your document or save for your records. Please
remember to click the submit button at the bottom of the page to fully submit.

Upon clicking the submit button below, you will be taken to a Demographic Survey. This survey is step two of
the application process and is required for your application to be considered complete.

« PREVIOUS . PROGRESS

You will receive a confirmation message shown on the screen verifying your application has
been fully submitted. Additionally, you will receive a confirmation email. Please note that
the confirmation only verifies that your application has been submitted. It is not a
confirmation of completeness.

Step 2: Demographics Survey

Upon clicking the submit button, you will be taken to a Demographic Survey. This survey is
step two of the application process and is required for your application to be considered
complete.

We would like to better understand your workforce and leadership. The data collected will
serve multiple purposes: to help us understand how our grants reflect the communities we
support, to equip our staff with critical data to better serve the needs of our communities,
and to track our progress with our Board and our grantees and communities. This
information will not be used to inform grant decisions, it is purely for surveying purposes.

The survey asks you to report on how the Executive Director/CEO of your organization, your
Board, and any paid staff members publicly self-identify.



Executive Director/CEO

How does the Executive Director/CEO publicly self-identify? *
(O Asian American/Pacific Islander’ Asian
(O Black/African American/African
(O Hispanic/Latino/LatinaTatinx
(O Native American/American IndianIndigenous
(©) White/CaucasianFuropean

) Multi-racial Multi-ethnic (two or more races or ethnicities) ) )
O Different identity the person would identify

O Decline to state themselves in each category

Publicly self-identify means how

How does the Executive Director/CEO publicly self-identify? *
(O Female

O Male

(O Gender nonbinary/Genderqueer/Gender non-conforming

(O Decline to state

It is important the number you report (indicated by the blue
arrow) matches the total number automatically calculated
(indicated by the green arrows)

Governance

Pleaze lizt the number of people on your Governing Board: *

Race & Ethnicity

How many of your Board members publicly self-identify as:

Asian American/Pacific [ilander/Asian: ¥ Black/African American/African: ¥ Hizpanie/L atino/Latina /L atinx: *
0 o o
Native American/ American Indian Todigenons: ¥ White/CautasianEuropean: ¥ Multi-racial Multi-sthaic (tws or more races or

eihnicities): *

0 o
13
Diffarent identity: * Daclins to state: ¥
[ ]
Total Number of Board Member
0 e
Gender |dentity
How many of your Board members publicly self-identify as:
Female: * Male: * Geader nonbinry/ Genderqueer/Gender non-conforming *
0 o L]

Decline to state: *



If your organization does not have paid staff or is volunteer run, please indicate O in all fields
in the Staffing section

Staffing

Please st the sussher of prople on yosr siglt:
Pl b ber of peapl ralf: ¥

Race & Ethnicity

How many of your staff members publicly self-identity as:

Asian American/Pacific Iilander/Azian: * Black/African American/ African; * Hispanic/Latine L utina/Latinx: *
o L} ]
Native American/American Indian Tndigenous: * White'Cancarian Enropean: * Mfulti-racial X fulri-echabe (fwo or more races or
sthnisities): ¥
a 1]
@
Different ideariy: ¥ Decling to ae: ¥
[} a
P e
Gender ldentity

How many of your stall members publicly self-identity as

Femals: *

Male: * Can rGondar sea-conforsing
1] 1] ]
Daclise ts state: ¥
a
[}

Again, it is important the number you report (indicated by the blue arrow) matches the total
number automatically calculated (indicated by the green arrows)

Upon successful completion, you will receive this submission message. If you do not

receive this message, you have not fully submitted the survey and your application is
considered incomplete.

Thank you for submitting your Demographic Survey. Your application is now considered complete.

If you have any questions regarding your submission, please contact Reagan Bass at rbass@jaxcf.org.



Deadlines

Please, pay attention to the deadline found on our website and the application, there will be
no exceptions made. We urge you to NOT to wait until the final hours to apply in case you
have difficulty submitting and need assistance from Foundation staff.

Technical assistance appointments are available beginning a week after the

application opens.

Click the button below to request an appointment

Request a technical
assistance appointment



https://jaxcf.formstack.com/forms/technical_assistance_appointments

Here to Help

[ ¢
g 'l... Q)
Janet Allen Reagan Bass Olivia Rearick
Program Director Program Officer Program Assistant

The Program Staff is here to listen and answer your questions.
We are looking forward to reviewing your requests.




